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V1.7 Features at a glance

The “Invited” Registration Option
Strong passwords 
Auto Fill Options
“Clone” Forms
My Forms and Labels
Search Forms 
Extract Data



V1.7 – Registration

In addition to the SP self-registration method, SP now supports an 
“invitation” method, also called “delegator-style” registration.
A registered SP user (inviter) routes a form to a non-registered 
user (invitee). 
SP will automatically email an invitation to invitee, including a 
link to registration site
Invitee clicks on link, and presents smartcard
If certain criteria are met, then the invitee is automatically 
registered. 
If some criteria are NOT meet, then the inviter must confirm the
registration details of the invitee, before the invitee can use SP.
Inviters can revoke invitations. 
Invitations can expire.



Invitation to Register



Invitee Registration



Confirm Registration

Registration requires confirmation by invitee….
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Inviter View of Registrations



V1.7 – Strong Passwords

SP now supports a wide variety of stronger password 
protocols, including: 
Password aging – a user must select a new password 
every X months.
Password criteria – a users’ passwords must contain 
a mixture of upper case and lower case letters, 
numbers, or special characters.
Passwords must be ‘new’- a users’ new password 
must not be identical to prior passwords



Strong Password 



Strong Password (Cont.)



V1.7 – Auto Fill Options

SP supports a number of options to help users quickly fill 
in forms. 
Users can prefill a form with data from the users’
profile. Standard fields can be set up for the users’
name, office, phone number, etc.
Users can prefill a form with data from a previously 
routed form. When editing a form, SP can 
automatically copy the data from a previously routed 
form.



Auto-Fill Options



Auto-Fill Options (Cont.)



Fill from Profile Option

Prefill from profile data



Fill from Previous Form Option

Prefill from previously routed



V1.7 – Clone form

Another way to help users fill in forms quickly, SP 
supports ‘cloning’ a form instance. 
When viewing any form, the user may create a new 
version of the same form, including the data from the 
first section.



Clone



V1.7 – My Forms and Labels

In order to help users track and manage the forms they 
use, SP supports labels. 
Labels are simply tags that a user creates, and 
applies to forms. The user can then view all forms with 
a specific tag.
One form can be tagged with multiple labels.
One label can be applied to multiple forms.



My Forms



V1.7 – Search Forms

In order to help users find forms, SP now supports 
search. A user can search through all their forms 
(forms they’ve edited, reviewed, or been copied). 
Users can search on a variety of criteria, including:
Keywords – search all form instances that contain the 
word “violation”, or “PA-19923”
Dates – search for forms that have been originated 
within the last week, or have been editing between two 
dates.
Status - Search all forms that have been finalized.



Search

Search Criteria
Form number (form template)
Status (finalized, in process, etc).
Date originated, last edited or 
finalized
• Within the last X days, weeks, or 

months
• Between two dates

Form serial number
Label
Keyword search



V1.7 – Extract Data

Data Central allows users to quickly extract data from 
sets of forms for use in other applications.
Users can select a set of forms, and download a 
comma separated value file containing the data from 
all the forms.
This file can be used in Excel, or imported in to 
various database packages.


